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Disclaimer

The following presentation is based on my personal experience and usage of Microsoft Power Products, including Power
Automate, Power Query, and others. While | have found these tools to be valuable and beneficial in my professional
endeavors, | want to make it clear that | am not a certified expert or representative of Microsoft Corporation. The
insights, tips, and recommendations shared in this presentation are solely based on my own experimentation,
exploration, and learning.

As such, | encourage all participants to approach the information presented with a critical mindset and to conduct their
own research and exploration of these tools. While | will do my best to provide accurate and helpful guidance, it's
important to acknowledge that technology and software applications evolve rapidly, and my knowledge may not
encompass the latest updates or best practices.

Furthermore, the usage of Microsoft Power Products may vary depending on individual preferences, organizational
requirements, and specific use cases. What works well for me may not necessarily align with everyone's needs or
circumstances.

Lastly, | recommend consulting with your organizational internal support or seeking official documentation and support
from Microsoft or authorized partners for in-depth guidance, troubleshooting, and training on the utilization of
Microsoft Power Products.

Thank you for your understanding, and | hope you find value in the insights shared during this presentation.

26th California Unified Program

CALIFORNIA oy Annual Training Conference
‘U PA | e February 26-29, 2024

FORUM




Visualization Exercise
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Introduction

e Brief Overview of Microsoft Power Products

— Power Automate
— Forms

— Power Query

— SharePoint

e Test Case
* Introduction to OneDrive and its benefits for
field inspections
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Power Automate

* Power Automate, formerly known as Microsoft Flow, is a cloud-based service that
allows users to create automated workflows between their favorite apps and
services to synchronize files, get notifications, collect data, and more.

* With Power Automate, users can automate repetitive tasks and business processes
without the need for coding knowledge.

* |tintegrates seamlessly with various Microsoft and third-party applications, enabling
cross-platform automation.

* Examples of workflows include sending automatic email notifications, updating
spreadsheets based on specific triggers, and syncing data between different
systems.

Power Automate , ,
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ower Automate-Home Screen

CALIFORNIA

FORUM

I_ e e

|6 Home Take care of what's important. Automate the rest.
yarkflom

Actian itams

A Ny fiows Watch a quick video
4+ Croate
Search for a template by app. task. orinustry
&8 Templates
& Connectors
Start from a template (7
0 Das
Al Buikler Toppicks  Rematewark  Email  Motfications  Savetoclud  Approwal
B Solutions
T ooa ooa 1]+ Jo]
Save Office 365 emall

attachments to OneDrive for
Business

et a push natification when you
ceive an emall from your boss

et today's weather forecast for
iy current location

Office Taitter Drapbay Outleak.com  Dynamis:
Outlook ideprecated)

BORdCORBBAaE

Send a customized emall when a
e i cled

Seeall 415

Yammer Excel Criine
Business) Calenda

Multistep flows  Approve requests  Adding conditions  Using on-premises data  Working securely
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Power Automate-Sample Workflow

E When a file is created (properties only)

E Get file metadata

Response X is equal to v Approve

Edit in advanced mode Collapse condition

If yes If no

E Set content approval status - Approve o.e Set content approval status - Reject

m Send an email - Approved ser ﬂ Send an email - Rejected

L Add an action -+ More L Add an action ++ More
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Forms

* Microsoft Forms is a user-friendly survey and form tool that is

| ction Time Track . . .
MO part of the Microsoft 365 suite. It allows users to create various
e types of forms, quizzes, and surveys quickly and easily. Forms is a
Hi.ichae. When you b i form,the owrer simple yet powerful platform to collect and analyze data.
will see your name and email address.
* Required
1. Business Name * . . . . .

* Mobile Accessible to complete Inspection Data in the Field

Enter your answer

2. Date *

Please input date (M/d/yyyy)

3. Pre-Inspection Time

.25 = 15 minutes
.50 = 30 minutes
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SharePomt

SharePoint is a web-based collaborative platform that serves as a
centralized hub for document management, content collaboration,
intranet development, and workflow automation.

* It allows users to store, organize, share, and collaborate on
documents and files securely within team sites or communication
sites.

* SharePoint offers built-in workflow capabilities, integration with other
Microsoft 365 applications, powerful search functionality, and robust
security features.

* Organizations can use SharePoint to build corporate intranet portals,
manage projects, automate business processes, and facilitate internal
communication.
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Power Query

Power Query is a data connection technology that enables users to
discover, connect, combine, and refine data across a wide variety of
sources.

e Itisintegrated into various Microsoft products such as Excel, Power BI, and
more recently, Power Apps.

* Power Query simplifies data preparation and transformation tasks, allowing
users to cleanse, reshape, and merge data from different sources.

e Users can access and analyze data from databases, spreadsheets, web
services, and other sources directly within their preferred Microsoft
applications.

* Power Query's intuitive interface and powerful data manipulation
capabilities make it a valuable tool for data analysts, business users, and
developers alike.
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Test Case

* Q: How do | keep track of my inspection time?

&
Condition (1) Mobile first solution =
Condition (2) Collaborative with Team
Condition (3) Secure & Centralized Storage
Condition (4) Automated Notification System Power
Condition (5) Exportable Data for Reporting Automate

Condition (6) Easy Setup & No-Cost
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Answer:

 Power Automate will use triggers to perform an action

 Forms to collect the responses;
— Get Data Response Details.

OO

— Then use a Trigger to perform an action....

— In our example we will use the “ Send an Email (V2)”& Condition
trigger.

* The Data will be collected and placed on a SharePoint Microsoft Lists
List (online).

— PowerQuery will access the online List and transform the data.

— Send email notifications (1) as soon as the initial data is entered
and again (2) after “5 Days” if no change in inspection status.

CALIFORNIA \ =
‘U PA S Power Automate y
FORUM QN B V-
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Where do | find the Apps

——>

e Click on the waffle
button to see
available Apps

ﬁLIFORNIA
FORUM

Apps
[ Outlook
il word
@ rowerpoin:
B sharepoint

, Power Auto...

. Planner
m Delve
- Lists

Microsoft 365 —

@ OneDrive

Wl el

i onenote
@ Teams

€ Power Apps
BR Project
B clendar
@ roms

Explore all your Apps —

» Power
- Automate

Microsoft Lists
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Build your Form

N oo u b WDNPRE

8.

10.
11.
12.

Multiple Choice:

Text: fill in the blank, limited word count.
Rating: on a scale from 1 to 5 stars.

Date: select a date from a calendar picker.
Ranking: rank items in order of preference.
Likert Scale: strongly disagree to strongly agree.

Net Promoter Score (NPS): rate on a scale from 0
to 10.

Dropdown: select from a dropdown list.

File Upload: upload files or images.

Matrix: multiple answers in a grid format.
Textbox: typically not limited by character count.

Picture Choice: select one option from a list of
images.

eLIFORNIA
FORUM

Inspection Time Tracker

Use this form to track your time when conducting inspections

Hi. Richard. When you submit this form. the owner willl s2e your name and email address.

* Required
1. Business Name *

Enter your answer

2. Date *

Please input date (M/d/ywyy)

3. Pre-Inspection Time
25

miny
1 =1 hour/50 minutes
125 = 1 hour 15 minutes

The value must be 3 number

4, Travel
a5

15
1 =1 hour/60 minutes
1.25 = 1 hour 15 minutes

The valug must be a number

5. Onsite Inspection Time

25
50

s
1 =1 hour/60 minutes
1.35 = 1 hour 15 minutes

The value must be 3 number

(0L
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% Style Collect responses O Present

Style your Form -

* Change the Style of
your Form for a
better engagement
experience.

— CAUTION be aware of
accessibility issues
and visual disabilities

OO

NS
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Share your Form

* Click on the ellipsis button
to S h a re . https://forms.office.com/Pages/ResponsePag...

— Use the Link, QR Code, send B
in an email or embed the
form on a SharePoint or nspecon T Tacker
Teams page.

— Share setting allows for
everyone in your organization
to access the form or you

may access to specific

people.

Responders will see the form like this,
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Create a List

Create a column

"

Offer a set of choices

8% Show or hide columns

Post-Inspection... ~  Type of Inspecti...

~

+ Add column

G

Text

@

Choice

Date and time

Multiple lines of text
& Person

(D Number

Yes/No

4

CALIFORNIA
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i Edit column X

Status

In-Progress

Learn more about column types and options.

In-Progress

Name *

‘ Status

Description

This column is the status of the inspection

Type

‘ Choice v ‘

Choices *

In-Prograss

Complete

& DD
X

Late

+ Add Choice

- Can add values manually (O

Default value

In-Progress ~

D Use calculated value (1)

More options ~

N - o

Microsoft Lists
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Create a List

Microsoft Lists

@ @

® @O o

+ New B Editingridview & Share

Inspection Time Tracker vz

Form completi...
08/16/2023
8/16/2023 5:32:50 PM

8/16/2023 6:12:11 PM

8/16/2023 6:21:20 PM

2/26/2024 6:48:52 AM

v

Email

rmedina@inyocounty.us

rmedina@inyocounty.us

rmedina@inyocounty.us

rmedina@inyocounty.us

rmedina@inyocounty.us

@ Export v

Name
Richard Medina
Richard Medina

Richard Medina

Richard Medina

Richard Medina

232 Automate v B Integrate

Business Name -

Chevron

Mobil Gas

K&S Automotive

Main Street waste

CUPA Conference

Inspection date
8/16/2023
2023-08-16

2023-08-16

2023-08-09

2024-02-26

Pre-Inspection ...

15

05

05

05

Travel

05

0.25

05

0.5

~

— All ltems ~ Y ®

Onsite Inspecti...

1.25

~

Return Travel

05 |

05

0.25
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Test Case

* Q: How do | keep track of my inspection time?

condition {1} Mobile frst sol M
=
“ondition{2) Collal : e T,
“ondition{3)S 2 C lized S
— Condition (4) Automated Notification System POWEI’
— Condition (5) Exportable Data for Reporting Automate

— Condition (6) Easy Setup & No-Cost
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ower Automate-Home Screen
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I_ e e

|6 Home Take care of what's important. Automate the rest.
yarkflom

Actian itams

A Ny fiows Watch a quick video
4+ Croate
Search for a template by app. task. orinustry
&8 Templates
& Connectors
Start from a template (7
0 Das
Al Buikler Toppicks  Rematewark  Email  Motfications  Savetoclud  Approwal
B Solutions
T ooa ooa 1]+ Jo]
Save Office 365 emall

attachments to OneDrive for
Business

et a push natification when you
ceive an emall from your boss

et today's weather forecast for
iy current location

Office Taitter Drapbay Outleak.com  Dynamis:
Outlook ideprecated)

BORdCORBBAaE

Send a customized emall when a
e i cled

Seeall 415

Yammer Excel Criine
Business) Calenda

Multistep flows  Approve requests  Adding conditions  Using on-premises data  Working securely
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Power Automate
- When a new response is submitted (When a Form is Submitted) @ --- _

*Form Id Inspection Time Tracker A * CIiCk on the e”ipSiS
, button to rename
+
N
- Get response details (From Inspection Time Tracker Form) @
o — Power
“Form | Inspection Time Tracker v £
*Respaonse Id - Response ld x = AUtomate

J

Send an email (V2) (Manually inputted or use dynamic field) @
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Power Automate & Forms

+
Send an email (V2) @
*To |° rmedina@inyocounty.us X
*Subject A . Type of Inspect.. X |yzpection at . Business Name X pa¢
occurred on - Date x
*Body Font v 12vB 1 U /== &

Hello,

- Responders’ Email x  Performed a - Type of Inspection x

inspection at - Business Name x  ©n - Date x

The pre-inspection time took - Pre-Inspection Time x  hour(s) and the
travel time to - Business Name x 00k - Travel x  hour(s). The
duration of the inspection was . Onsite Inspection Time x  hours(s)
and the return travel time was - Return Travel x  hourls). Based on the
findings of the inspection, - Responders’ Email x ook approximately

. Post-Inspection Time x  hour(s) to complete the post inspection
report.

Thank you,

- Responders' Email x

Show advanced optiens

CALIFORNIA

FORUM

Add dynamic content from the apps and connectors

used in this flow.

Dynamic content Expression

|/O Search dynamic content

Get response details

- Pre-Inspection Time
Answer to the question above

- Date
Answer to the question above
- Return Travel

Answer to the question above

- Business Name
Answer to the question above

Onsite Inspection Time
Answer to the question above

Travel
Answer to the question above

Post-Inspection Time
Answer to the question above

- Type of Inspection

OO

) Power
Automate
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Email Generated

A ["UST"] Inspection at CalCupa UST has occurred on 2024-02-28 - M

File Message Help  ESET
o
W5 | B3| 4 £l
Delete | Respond Share to Al Quick Move Tags Editing | Immersive
M h Teams Apps Steps ~ M M h e
Teams Apps  |Quick Steps S

A ["UST"] Inspection at CalCupa UST has occurred on 2024-02-28

@

Hello,

Richard Medina
To @ Richard Medina

approximately 2 hour(s) to complete the post inspection report.

Thank you,

rmedina@inyocounty.us

2|Q| @ | 9|9
ax Gl =
Translate Zoom Reply with Phish Alert Viva
@ Scheduling Poll Report Insights
Language Zoom Find Time Phish Alert Add-in ~
® | © Reply | % ReplyAll | —> Forward B

Mon 2/26/2024 1:32 PM

rmedina@inyocounty.us performed a ["UST"] inspection at CalCupa UST on 2024-02-28

The pre-inspection time took 0.5 hour(s) and the travel time to CalCupa UST took 0.5 hour(s). The duration of the inspection was 1
hours(s) and the return travel time was 1 hour(s). Based on the findings of the inspection, rmedina@inyocounty.us took

CALIFORNIA

FORUM
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Power Automate

e Inspection Time Tracker When a new response is submitted 0s

@ Your flow ran successfully.

e

Get response details (from the Inspection Time Tracker Form) 0s

¢—
(<]

Get user profile (V2) (Look Up Responder Email from OData MS Account) 0Os

Power
- Automate

«—
o

Create item (Copy Form Responses and place them in a List) 0s

Send an email (V2)

—
o

©
Delay (Pause Flow 5 Days before proceading) m

©
Caondition (If Status is unchanges after 5 days, Send Email Reminder) 0s

E B EEBHB

26th California Unified Program
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Power Automate

. When a new response is submitted @ e

*Form Id inspection Time Tracker Y
. Get response details (from the Inspection Time Tracker Form) @ e
*Form Id inspection Time Tracker N ‘

*Response Id

Response ld x ‘

l

m Get user profile (V2) (Look Up Responder Email from OData MS Account) @ e

* User (UPN) Responders’ Ew.  x

Show advanced options

CALIFORNIA

FORUM

T

Create item (Copy Form Responses and place them in a List)

*Site Address

*List Name

inspection Time Tracker

Start time

Farm completion time Submission time x

Email Responders’ E.. x

BE |

Mame Display Name x

Business Name Business Name x

Inspection date Date x

Pre-Inspection Time Pre-Inspection .. x

Travel Travel x

Onsite Inspection Time Onsite Inspecti... x

Return Travel Retumn Travel x

Post-Inspection Time Post-Inspectio.. =

Type of Inspection Type of Inspect... x

EEEEEEBE

Status Value n-Progress

Supervisor

Show advanced options

*To

*Subject

*Body

Send an email (vV2)

b4
Responders’ E.. x
- Business Name x - Type ofInspect.. X conducted by
m Display Name x
Font v 12vB ] U /=S £

This is a emall notification, m Display Nama x has conducted an
inspection on - Inspection date % 3t - Business Name x - The
type of inspection was - Type of Inspection x

inspector email: - Email x

Pre-Inspection Time: - Pre-Inspection Time x
Travel ta Time: . Travel x

Onsite Inspection Time: [ Gnste inspection Time x
Return Travel Time: - Return Travel x
Post-Inspection Time: - Post-Inspection Time x
Status Value: . Status Value x

Alink to the list

Show advanced options

26th California Unified Program
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Power Automate

N

E Delay (Pause Flow 3 Days before proceeding) @ e
* Count 5 |
*Unit | Day - |

+
N
Condition (If Status is unchanges after 5 days, Send Email Reminder) e

E Status Va.. x | is equal to R || In-Frogress

If yes If no

26th California Unified Program
CALIFORNIA Annual Training Conference
February 26-29, 2024

FORUM




Power Automate

Ifyes

- Update item (Automatically Update Status to LATE)

e ‘ _

* List Name Inspection Time Tracker

*1d %

Swarttime

Form compistion time

Emsil

MName

Business Name

Inspection date

Travel

Onsite Inspection Time

Return Travel

Post-Inspection Time

Pre-Inspction Time ‘

Type of Inspaction

If yes

Send an email (V2) 2

+
W

E Condition 2 (If Status is = to LATE, send reminder Email)

” Late

L Addanaction

If no

L Add an scsion

Status Value

Late

Supervisor ‘ rmedina@inyocounty.us

Show advanced options

l

E Condition 2 (If Status is = to LATE, send reminder Email)

CALIFORNIA

FORUM
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Power Automate

If yes
Send an email (V2) 2 @
® |° rmedina@inyocounty.us X |
Subject | Your Inspecticn Report for - Business Name % s oyERDUE |
*Body Font v 2vB [ U /== &

“2"9. Responders' Email x -

‘Your inspecticn at - Business Mame x  Was conducted on
- Inspection date » 3nd 5 Days has passed. The status of your

inspection is now LATE
Plzase close out thiz inspection at 22 soon as possible.

Thank you,

Show advanced options

f Add an action

lf no

T Add an actio

g

CALIFORNIA
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_ Power
- Automate
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5]

Network Map

~ Power
= Automate
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Email Generated

Test Case 1 ["Complaint”,"Haz Waste"] conducted by Richard Medina - Message (HTML)

File Message Help  ESET

o] |86 £ |[B[reE % Q] G |

Delete | Respond | Share to All Quick Move Tags | Editing | Immersive | Translate | Zoom Reply with Phish Alert Viva
h e Teams Apps Steps v b e b A i Scheduling Poll Report Insights
Teams Apps  |Quick Steps M Language Zoom Find Time Phish Alert Add-in A

Test Case 1 ["Complaint”,"Haz Waste"] conducted by Richard Medina
@ Richard Medina ®  © Reply | € ReplyAl | —> Forward || K| -
(]

To @ Richard Medina Mon 2/26/2024 5.04 PM

This is a email notification, Richard Medina has conducted an inspection on 2024-02-28 at Test Case 1. The type of inspection was
["Complaint”,"Haz Waste"].

~ Power
Automate

Inspector email: rmedina@inyocounty.us

Pre-Inspection Time: 1
Travel to Time: 2

Onsite Inspection Time: 3
Return Travel Time: 4
Post-Inspection Time: 5
Status Value: In-Progress

Alink to the list: |
P
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Transferred Data

Microsoft Lists

Inspection Time Tracker v @

Email - Name Business Name Inspection date Pre-Inspection ... ~  Travel Onsite Inspecti... ~  Return Travel -~ Post-Inspection... ~  Type of Inspecti... ~  Status - Supervisor

NEUINEINYOLOUNIYUS  RILNGTY VST Lanupd us1 cues-uz-zo v v ' - Lust ) Lomplete PRI Ny oLy s
rmedina@inyocountyus  Richard Medina CalCupa UST 2024-02-28 05 05 1 1 2 [usT] Complate rmedina@inyocounty.us
rmedina@inyocountyus  Richard Medina CalCupa UST 2024-02-28 05 05 1 1 2 [usT] Complate rmedina@inyocounty.us
rmedina@inyocountyws  Richard Medina CalCupa UST 2024-02-28 035 03 1 1 2 [usT] Late rmedina@inyocounty.us
rmedina@inyocountyus  Richard Medina CalCupa UST 2024-02-28 05 05 1 1 2 [usT] Complate rmedina@inyocounty.us
rmedina@inyocountyus  Richard Medina CalCupa UST 2024-02-28 05 05 1 1 2 [usT] Complate rmedina@inyocounty.us
rmedina@inyocountyws  Richard Medina TestCase 1 2024-02-28 1 2 3 4 5 [*Complaint”,"Haz In-Progress rmedina@inyocounty.us

Waste"
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Add Column Choice Field
- - .

Learn more about column types and options.

Post-Inspection... ~  Type of Inspecti... ¥+ Add column Name *
-~ ‘ Status ‘
X 14 . .
Text Descripion Microsoft Lists
create a C0|um n This column is the status of the inspection
& Choice
P
E Date and time _— Type
f— ‘ Choice ~ ‘
— = Multiple lines of text In-Progress
Choices *
% Person In-Progie3 In-Progress [
Complete
X
Offer a set of choices (D Number Somplete @
Co Late & X
Yes/No -
Late + Add Choice

@ Showor hide colns [ e | B e

Default value

In-Progress ™

D Use calculated value (1)

More aptions ~

26th California Unified Program
Bl - | o | Annvual Training Conference

February 26-29, 2024
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Test Case-Progress Report
* Q: How do | keep track of my inspection time?

- ondition {1} Mobilefi it
- ondition {2} Collaborative-withT
ondition{3)-S 2 C lizad S

‘DD@'

~ Power
~ Automate

- 26th California Unified Program

‘pA e Microsoft Lists ~ AmnualTraining Conference

— Condition (5) Exportable Data for Reporting
— Condition (6) Easy Setup & No-Cost
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Power Query Ty;i SharePoint Wexb Root Address

AutoSave (@ Off) Bookl - Excel Site URL (D)

File Home Insert Page layout Formulas Data Review View A

Implementation

ﬁ [ From Text/csv Ed From Picture v D] [H Queries & Connections 20
[& From web [® Recent Sources [ ©10
Get Refresh —
Data v EA From Table/Range I:% Existing Connections Allv [B

I Advanced options
D From File 3 Queries & Connections

I:% From Database 4

ﬁ From Azure 4 B E T F ' G | H

& tomponestom *Authenticate with Microsoft Account

From Online Services 4 D rom SharePoint Online List
2 . af

I:EL From Other Sources 4 [E From Microsoft Exchange Online
E Combine Queries \ I} rom Dynamics 365 (online) - € Fhesyemoblectiype M servermediectedmbeduri  serverRedirectedtmbed
L& A
@ Launch Power Query Editor... I__a From Salesforce Objects i appdata
[@ Data Source Settings... I__b‘ B Com
From Salesforce Reports _

El Query Options -» _
57| -
16 -
17 o
18 | m
19 O
20 @

- 26th California Unified Program
CALIFORNIA \ T v , Annvual Training Conference
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Power Query

Transform Add Column View
.
TmmmER || EmTRmAT 1, , Replace Values ~ St Unpivot Columns T G T, Epmm I h e re S u |t —_ r m e d | n a
Reverse Rows Detect Data Type [&] Fill Move 155 Extract Rounding Aggregate
N » N split  Format Statistics Standard Scientific Date Time Duration Create
Count Rows [l Rename Pivot Column Convert to List c Parse Information Extract Values
Column Data Typ)
E Any Column Text Column Number Column Date & Time Column Structured Column
< fx || = Table.RenameColumns(#"ede@abee-92ef-42fd-a2d5-001a00c7dfeb”,{{"ID", "ID.1"}})
P BT ABC ABC ABC ABC ABC
[T, |OData_ ColorTag ~| 55 complianceAssettd | ~||155 field 2 ~ | 8¢ field 3 ~ | 155 field 4 ~| 55 field 5 ~||75¢ field_s

: o mparos P You can co py the
null

2 nuil | 8/16/2023 5:32:50 PM rmedina@inyocounty.us Richard Medina Mobil Gas 2023-08-16

3 il nuill | 8/16/2023 6:12:11 PM rmedina@inyocounty.us Richard Medina K&S Automotive 2023-08-16 .

4 il null| 8/16/2023 6:21:20 PM rmedina@inyocounty.us Richard Medina Main Street waste 2023-08-09 CO | u m n to reta I n th e
5 nuil X 2024-02-26

TextBefqe Delimiter . Orlglnal data then
transform the copied
data. Delete

unnecessary data.

26th California Unified Program
Annvual Training Conference
February 26-29, 2024

CALIFORNIA

FORUM




Power Query

Table.TransformColumnTypes(#"Split Column by Delimiter”,{{"field 3.1", type text}, {"field 3.2", type text}})

The result is two

lg - ng ComplianceAssetld - fgg field_2

~ | A8 field 3.1 ~ | aB- field 3.2 ~[|485 field_a ~]|235
null null| 08/16/2023 rmedina inyocounty.us Richard Medina Che Col u m n S S pl it by th e
null null 8/16/2023 5:32:50 PM rmedina inyocounty.us Richard Medina Moj
null null 8/16/2023 6:12:11 PM rmedina

o 1 H H
inyocounty.us Richard Medina K&S @ d I
null null 8f e I m Ite r

il ™12 Split Column by Delimiter

Specify the delimiter used to split the text column. When done Wlth

Select or enter delimiter

. transforming data,

@ .
click
Split at
J Left-most delimiter ‘ >
Right-most delimiter éj
® Each occurrence of the delimiter
Close &
Load ~
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Power Query

= === — M ===l == i =] stuwi
x [~

Cipboard & Fort q FileSystemObjectType _Id ContentTypeld £atng sensiivty | nadns | n
[ 1 I 5
X23 f 0 2 il
0 all
| J K L o 2 all B ) .
1 0 all ¢ | Queries & Connections Vo
2 08/16/2023 o < )
3 8/16/20235:32:50PM 1 Mabi e Camort .
4 8/16/20236:12:11PM 1 Kas Y r d t n
s 8/16/20236:21:20 PM Inyo ty. Richard Medi Main| ~ O u a a I S OW
[3 226/20246:48:52AM rmedina  inyocounty.us Richard Medina CUP « | D inspection Time Tracker
7 5 rows loaded.
8

: e retrieved from an online
:: service locally saved to

: your machine which can
5 be refreshed and

: i _ reloaded retaining your

- ‘ | transformations
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Power Query

File  Home Insert Pagelayout Formulas Data Review V| SN - 2 Comments | | 5 Share ~
— %
[‘;(“‘ AposNamow (11« AT AT Gl S QV /O
Copy ~ fill ~ 5
Sot & Find & Add-ins
Sromatree | B T U iBr Qv A null Clear~ Filter + Select
Clipboard fl Fort " 0 2 nul Edting Sensitity | Addins | A
0 3 nul
A X fr 0 4 null *
0 5 null
A B c 0 6 null .
L FiteSystemObjectType B 1 B 0 7 il Queries & Connections v X
2 0 8 null
: 1 0 3 n ]|
2 3 < 1 query
5 4
6 = I O Inspection Time Tracker
7 0 6 FileSy bjectType, Id, ServerRedirectedEmbe rverRedirectedEmbed! Itle, OData I A 21 rows loaded. ‘
8 0o 7 ompliance 4, field 2, fi I ’ g i a1, el 12,
9 0 8
10 0 9 f
n 0 10 5:09 PM
12 01
13 0 12
14 0 13 Loaded to worksheet
15 0 14 )
16| 0 oading
17 0
18 0 17
19 0 18
20 0 18
21 0 2 VIEW IN WORKSHEET EDIT DELETE
2 o 2 e
23 =)
24 T
25
2%
2
28
= v
Inspection Time Tracker | Sheetl ® ‘ »
Ready 5% Accessibiliy: Ivestigate Average: 12933199 Count 570 sum to0ussrsse DN B E) - ——4——+ toom
A
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Test Case-Progress Report

* Q: How do | keep track of my inspection time?

‘DD@'

~ Power
*  Automate
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& OneDrive
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One Drive

* One Drive is really your desktop in the cloud.
* You can easily access any document from multiple devices.

* The days of carrying binders of owner's manuals and
regulations are over. Use your mobile device to access your
important documents.

* Easily share documents.
* Allows you to work on the same document simultaneously.

 Documents backed up in case you lose your device, or it gets
damaged.
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One Drive

BROWSE FILES LIBRARY :C]:

Search everything - 0 OneDrive for Business

Documents

My Documents

Followed Documents

— - _ .
cFared wiiae @ new #upload 2sync « edit 4 manage < share

Site Folders Al View Al see Find a file P
Recycle Bin
i v D Name Modified Sharing Modified By
Big File up to 2GB «« September 04,2013 @
Recent Documents
H Presentations «« May 29,2013 a8
@ Qr3 Review prep .
Shared with Everyone ««  May 10,2013 %
@_ ManagementOvervie... 2
. @5 Apollo Bedroom Set ws  May 01 6
i) AdventureWorks_pre... 3] ManagementOverview «»  May 01 6
8] Southern Partner Doc... AT Sales_Analysis wss | May 01 a
5] MA Proposal @5 Southern Partner Doc ws  May 01 a8
SHOW MORE @:' Team Meeting Notes wss  May 01 5]

USE OFFICE ON DEMAND
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Conclusion

 Brief Overview of Microsoft Power

Products
* Power Automate
* Forms

* PowerQuery
* SharePoint

* Field Inspection Time Test Case

 Introduction to OneDrive and its benefits
for field inspections
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Let’s Build Something Great!
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Any Questions?

Richard Medina, Sr. Hazardous Materials Program
Manager, County of Inyo
rmedina@inyocounty.us
LinkedIn/in/rich-medina/

(760) 920-8884
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