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Overview of process to earn CEUs

25th California Unified Program
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March 20 - 23, 2023

1. You must have a calcupa.org account

2. You must be registered for the event

3. You must build your “My Itinerary”



Begin HERE
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Am I Registered?

25th California Unified Program
Annual Training Conference

March 20 - 23, 2023



Next Step – Register for Conference
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Next Step – Pay for Conference Reg Fee
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Check In/Out Instructions
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Next Step – Add Sessions to My Itinerary
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Next Step – Add Sessions to My Itinerary
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Next Step – View My Itinerary
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Next Step – Check In to the Session
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NOTE:  You have all day to 
check in/out but it’s best to 
do it right before and right 

after the Session



Next Step – Check In to the Session
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Next Step – Checked In to the Session
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Next Step – Check Out of the Session
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Confirm – Check Out Completed
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Next Step – Confirm Session Check Out

25th California Unified Program
Annual Training Conference

March 20 - 23, 2023



Next Step – Complete Session Evaluation
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Next Step – Confirm Session Eval Submit
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The Last Step to Complete the Process
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• Complete the Conference Survey

• To Be Released on Wed, March 22



Next Step – Complete Conference Survey
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View Your CEUs in Your Course History

25th California Unified Program
Annual Training Conference

March 20 - 23, 2023

• Click on the MEMBERS Top Menu Link

• Click on Member Dashboard Side Menu 
Link labeled “Course History (CEUs)”

• View/Download Your CEU Certificates



Next Step – Click On Course History
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Next Step – View/Download CEU Certificate
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Next Step – View/Download CEU Certificate
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Next Step – View CEU Certificate
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In Conclusion
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• Add Session From Agenda to My Itinerary
• Attend Session
• Enter Check In/Out Codes
• Complete Session Evaluation 
• Complete ONE Conference Survey
• View Your CEUs In Your Course History



If You Have Questions At The Conference
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• Visit the CUPA Kiosk

• Ask For Tim or Deena

• We Will Assist You



And Most Important…
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HAVE A GREAT IN-PERSON 25TH 
CALIFORNIA UNIFIED PROGRAM ANNUAL 

TRAINING CONFERENCE



Any Questions?
Tim Snellings, CalCUPA Webmaster

webmaster@calcupa.org | 530.263.8488 cell OK to text/call

mailto:webmaster@calcupa.org
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